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MEAA Curator (Collections) 

Job Description 

 

Job Title: Curator (Collections) 

Reporting to: Museum Manager 

Areas of Responsibility: The Curator is responsible for, and oversees, all aspects of collections 

management including accessioning, loans, acquisitions and disposals, collection care, 

documentation, the display and interpretation of the Museum's collections, and knowledge 

transfer and research. 

Collection Care, Management and Maintenance  

• Ensure the collections are managed and documented according to current Spectrum and 

Accreditation standards, providing professional and strategic advice and support on best 

practice 

• Monitor collection condition and manage collection care budget 

• Manage and monitor all aspects of collection security 

• Lead on, maintain, and develop our current digital asset management (iBase) and all 

collection documentation 

• Develop and review the Museum’s Collection Management Framework and other related 

policies 

• Organise and oversee the photography, condition reports and recording of objects in the 

collection 

• Research and make recommendations on improvements to object storage including off-

site storage 

Displays and Exhibitions 

• Develop, plan and implement an agreed programme of temporary and permanent 

exhibitions, including concept, design, research and interpretation 

• Contribute curatorial knowledge, skills and ideas to the Reimagining Project for the 

redevelopment of the whole Museum 

• Identify and implement loan opportunities, travelling exhibitions, or other collaborations 

• Devise and manage the exhibition budget 

• Identify and help secure funding or sponsorship as appropriate to support the exhibition 

programme  

Collection Interpretation, Knowledge Transfer and Research 

• Manage and develop programmes that integrate collections, exhibitions, visitor experience 

and audience development, working in close collaboration with the Audience Engagement 

Team, including active involvement in developing an events programming to complement 

exhibitions and collection-based talks for our audiences 

• Take the lead on the interpretation of the Museum’s collections working in close 

collaboration with the Audience Engagement Team, in order to inspire, educate and 

engage a wide range of audiences  

• Contribute to workforce understanding and appreciation of collections alongside volunteer 

training, learning opportunities and knowledge building



 

• Organise and lead handling sessions and gallery tours for the general public as well as 

groups with special requests and manage occasional requests to examine objects in the 

collection 

• In collaboration with the Museum team, organise lectures, talks and study days at the 

Museum and other associated institutions 

• Oversee Image Licencing contracts 

Working Relations & Nature of Relationship 

• Direct reporting to Museum Manager 

• Establish regular communication and collaboration with Audience Engagement Team 

• Work closely with the Facilities Manager on curatorial practicalities: installing and 

deinstalling objects from galleries and the storage area/ environmental controls etc 

• Contribute actively to the Friends and Volunteer programme 

• Liaise with external contractors and suppliers 

•••• Liaise and develop relationships with external heritage organisations and other partners 

Other 

• Deputise for the Museum Manager and represent the Museum at appropriate networking 

events 

• Take an active part in the staff rota for Front of House duties as and when needed, 

including working at weekends 

• Act as secondary Key Holder to the Facilities Manager with possible night and holiday call 

outs for intruder alarms, natural disasters and emergency issues 

• Support the Museum’s events, including those that take place outside normal office hours 

Because of the changing nature of museums as a result of the pandemic, and the research we 

will need to undertake to gather evidence for the Museum Reimagining Project, it is likely that 

your Job Description will change. You will therefore, from time to time, be required to undertake 

other activities of a similar nature that fall within your capabilities as requested by the Museum 

Manager. 


